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Girl Scouts.




Girl Scouts of Maine
REIMBURSEMENT REQUEST

To be completed by the administrative volunteer incurring the expense.

Please Attach Receipts for all Expenses.

Name 







 
Date of request 


Position 







Neighborhood 


Expenses incurred (all must be pre-approved)

Postage




$ 




Copies, paper, envelopes


$ 




Telephone




$ 




Tokens of appreciation


$ 




Others (please list):







$ 










$ 



Please issue a check in the amount of



$ 



Make check payable to  











(circle appropriate request):

Mail to


Give to
Name 













Address 












City/State/Zip 












TO BE COMPLETED BY NEIGHBORHOOD TREASURER AUTHORIZING THE REIMBURSEMENT

Check # 




Date of reimbursement 




Authorized by (please print) 










Signature 
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