Troop Detailed Cash Report
Troop #___________

Grade-level (circle)
 D   B   J   C   S   A
      # of girls in troop 



Neighborhood 
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	(write amount)
	
	
	
	

	Check # (optional)
	Date
	Income 

Description
	Income
	Expense
	Itemized 

(fill in description of

	
	
	
	
	
	Registration Fees (Girl/Adult)
	Troop Supplies
	Troop Equipment
	Trips and Camping
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	Beginning Balance
	
	
	
	
	
	

	EXAMPLE
	Fall Product Sale
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Instructions: Following examples above, record Income and Expense amounts in appropriate columns accompanied by descriptions. NOTE: Please list the source of any donations to the troop. All gifts over $100 must go through GSME first. 

To cross check your calculations: Using amounts in TOTALS row, subtract Expenses from Income. The amount here should be the same amount in the ENDING BALANCE. 
	
	
	
	
	
	
	
	

	Expenses

expenses—see example)
	Balance

	Service Projects
	G.S. Badges/Pins
	Events/ 

Programs
	Money-Earning
	Donations to Others
	J.LW.F.F
	Other
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Troop Financial Records
No, you don't need a Masters Degree in Math to keep financial records for your troop. You may use the large spreadsheet on the inside as a check register, as well as a Detailed Cash Report, if you wish.  Enter deposits in the income column and expenses in the appropriate itemized expense column. If you need more than one page, carry forward column totals to the beginning balance line at the top of the new page. In the spring, total each Itemized Expenses column and carry the amount over to the appropriate line on your Troop Treasurer's End of Year Report.

The following list should help you understand where to itemize your expenses:

Troop Supplies - Anything that can be used up rather quickly, like paper, glue, tape, snacks, trash bags, crayons, markers, paper cups, candles, ribbon, film, postage, and phone calls.

Troop Equipment - Items that should last more than one year, such as tents, camp stoves, troop books, flags and scissors.  (Describe in description column.)

Trips and Camping - Expenses in this column will be money you spend on events that last more than one day, including food for camping, registration and entrance fees.

Service Projects - If you buy flowers to plant, paint to spruce up, a bulletin board for public use, or craft supplies to make special favors for the retirement home; anything you buy that will be used to benefit others.

Girl Scout Insignia, Pins etc. - This is for most of the items you would buy from the council shops or from the Girl Scout catalog, like Try-Its, badges, patches, pins, sashes, or handbooks for girls.

Events, Programs - Money spent for day trips or events, like day trips to museums, aquariums or roller-skating.

Donations to Others - Money your troop decides to donate such as to another troop, girl camperships, or a special cause that the troop decides to support.

Money Earning - Cost to your troop to purchase calendars or other approved money earning items.

J.L.W.F.F. - This is for money your troop donates to the Juliette Low World Friendship Fund.

Registration - The amount the troop spends to register both girls and adults.  Record the amount taken in from members of the troop and then record how much is passed onto the membership registrar.

· For first-year troops, this will be an in and out item.  These amounts should be equal.

· For returning troops, the troop may choose to pay a portion or the entire registration fee from troop funds.

Other - Anything not already listed.  Hopefully this won’t be used very often, since most expenses are covered above.

Description - Use this column for troop equipment or if you need a reminder of what this purchase or deposit was for.

Note to leaders:
If you have any questions, please call your membership manager at

your local service center or 1-888-922-4763.

Troop Budget Planning Worksheet
Estimated Income






Estimated Expense

Interest/Dividends

$




Troop supplies

$



Cookie sale


$




Troop equipment
$




Be A Reader  


$




Trips/camping   
$




Calendars  


$




Service projects
$




Dues



$




Badges and pins
$




Registration


$




Events/program
$




Donations


$




Donations

$




List



$




Money Earning
$




                                         
$




J.L.W.F.F.

$




Other Income


$


 

Registration

$




List



$




Other Expenses 





$




List:



$







$








$



TOTAL INCOME

$




TOTAL EXPENSES
$



Beginning Balance

$




+ Total Income

$



- Total Expenses

$



= Ending Balance

$



       (estimated)

NOTE:  
These Income and Expense categories match those on the Troop Treasurer's End of Year 
Report, due on July 1 of every year.

Bank accounts must be in the name of:

Girl Scouts of Maine, Troop #




Council Tax ID #: 01-0269802
M47
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