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Girl Scouts of Maine
Job Posting- Program Specialist
Position Title: Program Specialist- A Place for Girls 
Reports to:
Program Manager

Department:
Membership
Hiring Range: $12- $13/hr

Hours: 
6-8 hrs/wk in Biddeford October – May/June with the possibility of an additional 6-8 hrs/week in Portland November - May
Location: 
Primary location is Joyful Harvest in Biddeford: Tuesday & Wednesday evenings (program starts at 5:00) with the possibility of working at the Portland site two afternoons a week afterschool
SUMMARY:

This position contributes to the growth and development of girls in grades K-8 by providing quality programming and emphasizing the values and standards of Girl Scouts of the USA to all girls registered in programs.

ACCOUNTABILITIES:

1. Works under the supervision of the Program Manager in the planning and delivery of programming which meets the values, mission and safety standards of GSUSA and GSME

2. Develops and carries out strategies to recruit girls
3. Develops ways to effectively work with and respond to the needs of the girls participating in the program

4. With girls’ help and input, facilitates daily planning, preparation, activities and clean-up following GSUSA safety guidelines
5. Participate in scheduled staff meetings

6. Work collaboratively with Joyful Harvest staff, schools, and other program partners  as needed 
7. Provide transportation to girls as needed following GSUSA safety guidelines

8. Use the National Program Portfolio and planning/reporting tools to guide all meetings; submit all reports on time 
QUALIFICATIONS:

· Experience working with youth

· Able to work with girls from diverse backgrounds

· Reliable, organized and punctual

· Flexible, patient and interested in making a positive difference in the lives of girls

· Experience with curriculum development and program delivery
· Comfortable dealing with sensitive issues and conflict resolution

· Able to report on program in designated format 

· At least 21 years old with a valid driver’s license, insurance and clean driving record


· Willingness to join the Girl Scout organization

Please send resume and cover letter to:       

Kirstin Powell, Program Manager 

Girl Scouts of Maine

138 Gannett Drive PO Box 9421

South Portland, ME  04116-9421

Phone: 207-772-1177 or1-888-922-4763 (in Maine only)

Fax: 207-874-2646
kpowell@gsmaine.org

